e NIVERSITYof TENNESSEE

Extension ‘

Worksite Financial Education
Planning Worksheet

Lessons will be target to
T1 Young employees
T1 All employees
'l Employee trainers
U

Attendance will be
] Voluntary
) Required of

Employers primary objectives for the program(s) will include
[ Increase in 401(k) participation

Increase in 401(K) contributions

Reduction in 401(k) emergency withdrawals over time

Reduction in 401(k) loans over time

Maximizing class participation (seat time)

Gains in knowledge

Increased skill in planning for savings and investing

Changes in attitude regarding personal finances

Positive changes in employee financial behavior
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Worksite support

Communication
71 Posters - Lesson series announcement
71 Email announcements
T Video clips for broadcast on in-house television
[ Paycheck stuffers (provided in electronic format for employer to print)
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Other worksite support
[ Participation completion incentives (provided by employer)
Media release (provided in electronic format)
Certificate for employer/worksite
Money trackers and receipt bags for participants
Company provides computer and projector for instructor
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Employee incentives and support

Meal or refreshments provided for classes

Classes on company time

On-site savings or investment club

Increase in 401(k) match

One time savings bonus for participants who complete class
Spouse or adult family member invited to classes

Childcare provided on-site

Other
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Questions regarding employee benefits

What options for investing through the workplace are available to employees?

Who contributes to account? Employee? Employer? How much?

Is retirement a defined benefit or a defined contribution plan?

Does employer match the employee contributions? At what amount / percentage?
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= Who manages the retirement program?

= |s it a mandatory or optional investment program?

= What information does the employer (or vendors) make available to employees?

= s there a company stock plan? Is it a bonus, or profit sharing?

= How are employees purchasing funds (e.g. payroll withdrawal)?

= When are employees vested for the defined contribution/benefit plan?

= Are there limits for contribution amounts?

= Has there been a recent change in retirement or other benefits?

= Are there currently any “sensitive topics’ regarding retirement or benefits?
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= Are any employees currently receiving advances against their EITC? How many?

= Are you able to provide a computer and projector on-site for all classes?

Other Notes:
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